Course Name

Semester Syllabus

Course Syllabus Template
Instructions for using this Course Syllabus Template

· The syllabus is broken into sections, which can be rearranged, removed, or modified to best fit your course and teaching style.

· Adjust descriptions of activities and outcomes to fit your course.
· Look for green text used as a placeholder to indicate information needed, text you should change, or notes. Be sure to delete these notes before finalizing your syllabus and change the text color to black. 
· Be sure to remove references to tools, activities, or outcomes that you do not plan to use in your course.

· The syllabus includes some common language to describe campus policies and services to serve as a guideline for you. Be sure to read these sections and change the language to fit your course needs.
· A copy of your completed syllabus must be provided to your Associate Vice President/Dean and/or designee prior to the first class meeting per Academic Systems policy 3.4.2 Syllabus Development.
Delete this first page from your 

finished syllabus before distribution.

Course Title and Number

Credit hours
Semester Syllabus

Part 1: Course Information

Instructor Information

Instructor: Name
Office: *Location 
Office Hours: *Times & Days (Note: if online, explain how to access)
Office Telephone: *YC Phone Number
Email: YC Email address (Note: specify your preferred contact)
*Note: Adjunct faculty may list their department location and phone number in the syllabus.
Course Description

Enter catalog description from Course Outlines.
Textbook & Course Materials

Required Text

· List required course textbooks. Include detail such as the full name of the textbook, author, edition, ISBN, and description (if desired).
Recommended Texts & Other Readings

· List other readings available and how/where to access them.

Course Requirements

· List other tools, resources, and materials needed by the student for success in the course.

Part 2: Course Content & Learning Outcomes
Course Content from Course Outlines page.
· Objective

· Objective

· Objective

Learning Outcomes from Course Outlines page.
· Learning Outcome 1
· Learning Outcome 2

· Learning Outcome 3

Part 3: Grading Policy

Methods of Evaluation
Include your grading system and how grades will be posted.
	Points

	Description

	#
	Item 1 (List all activities, tests, etc. that will determine the students’ final grade) 

	#
	Item 2

	100
	Total Points Possible


Makeup Exam Policy 

Include a statement about your policy.
Grading Timeframes
Include a statement about the timeframe in which you will return graded assignments and exams. 

Letter Grade Assignment

Include an explanation of the relationship between points earned and the final letter grade. Example: Final grades assigned for this course will be based on the percentage of total points earned and are assigned as follows:
	Letter Grade
	Percentage
	Performance

	A
	90-100%
	Excellent

	B
	80-89%
	Good

	C
	70-79%
	Average

	S
	N/A
	Satisfactory

	A course completed with a grade of A, B, C, or S fulfills the prerequisite requirement for another course. A maximum of 12 credit hours of S grades may be applied to a degree or certificate program. Grades of S are not an option towards completion of an AGEC (Arizona General Education Curriculum) certificate.

	D
	60-69%
	Unsatisfactory

	F
	0-59%
	Failing

	U
	N/A
	Unsatisfactory

	A course completed with a grade of D, F, or U does not fulfill the prerequisite requirement for another course and may not be applied to a degree or certificate requirement.


Part 4: Institutional Policies and Instructor Procedures
	Student Email
	Yavapai College provides enrolled students with an official username@scholar.yc.edu email address. Yavapai College requires enrolled students to utilize the YC email system for official college-related communications. 
Students are expected to check their Yavapai College email account as directed by their instructor. If you need assistance, go to Information Technology Services or 928.776.2168 

	Attendance
	Students are expected to attend and participate in all class meetings, laboratories, and field trips. A student who expects to be absent due to a school-sponsored activity must make prior arrangements with the instructor. 

	Course Withdrawal
	A student-initiated withdrawal deadline is established by the college.  If a student has not withdrawn from a class by the deadline, the student will receive the letter grade earned in the course at the end of the semester; earned grades will be posted on the student’s permanent record. Academic Calendar
Active participation in an online class is a measurable activity that requires a student to engage in materials and complete and submit some type of assignment.

	Academic Integrity
	Honesty in academic work is a central element of the learning environment. It is expected that students will submit their own work. The presentation of work not created by the student as one's own or the act of seeking unfair academic advantage through cheating, plagiarism, the prohibited use of generative AI, or other dishonest means are violations of the college’s Student Code of Conduct.
Definitions of plagiarism, cheating, and violation of copyright and penalties for violation are available in the Yavapai College Student Code of Conduct.

	Student Code of Conduct
	Respect for the rights of others and for the college and its property are fundamental expectations for every student.
The Student Code of Conduct outlines behavioral expectations and explains the process for responding to allegations of student misconduct.

Students are expected to respond and write in a respectful, professional, and appropriate manner in all forms of communication and when activities are assigned to create scenarios, discuss opinions, present on a selected subject, or post to the web board. Inappropriate language or objectionable material will not be tolerated and could result in disciplinary measures and/or a failing grade for the class.  


	Civil Dialogue Statement
	Regardless of venue or delivery method, faculty must ensure and maintain an environment appropriate for higher education. To promote a positive educational experience, appropriate and civil communication is an expectation of all students. All communication must remain respectful. Language or behavior that is threatening, intimidating, harassing, defamatory, libelous, or obscene is unacceptable. Hate speech is prohibited. Failure to abide by these standards may result in disciplinary measures. Please see Public Access and Expression on College Property (10.10) for further detail.

	Academic Complaints
	A student may appeal an academic or instructional decision by faculty if s/he deems the decision to be made in error. The appeal must be made in a timely manner in accordance with established procedures. Academic Complaints (3.16)

	Student Basic Needs
	Yavapai College recognizes that access to basic needs such as food and safe shelter are vital to a successful academic experience. Students who have difficulty affording groceries or accessing sufficient food to eat, lack a safe and stable place to live, have difficulty affording required items for classes, or are without health insurance may contact the Strong Foundations program for basic needs support services.

	Acceptable Use
	Yavapai College's technological equipment and resources must be used in accordance with the Technology Resource Standards (5.27), Copyright Use (2.28), and Peer-to-Peer (P2P) File Sharing (5.26) policies. Use of Yavapai College equipment and resources to illegally copy, download, access, print, or store copyrighted material or download pornographic material is strictly prohibited. 
For example, file-swapping of copyrighted material, such as music or movies, is strictly prohibited. Users found to violate this policy will have their privileges to use Yavapai College's technological equipment and resources revoked.

	Mobile Devices


	Yavapai College is committed to providing a quality learning environment. All cell phones and mobile devices must be placed in silent mode while in classrooms, computer labs, libraries, learning centers, and testing areas. Cell phones must be used outside these facilities.  

	Smoking and Tobacco Use
	Yavapai College is committed to limiting exposure to the harmful effects of primary and secondary smoke to campus students, visitors, and employees. In order to reduce the harmful effects of tobacco use and to maintain a healthful working and learning environment, the college prohibits smoking, including vaping, on all campuses except in designated smoking areas as per Smoking & Tobacco Use (10.09). 

	Drug-Free Environment:
	Yavapai College's policy is to provide an environment free of drugs and alcohol. The use of il​legal drugs and abuse of alcohol pose significant threats to health and can be detrimental to the physical, psychological, and social well-being of the user and the entire Yavapai College community and is prohibited. Campus Safety will be notified if a student exhibits an impaired state in the classroom environment. 

	Title IX –
Sexual Misconduct
	Yavapai College does not deny or limit any student or employee the ability to participate in or benefit from any program offered by the institution on the basis of sex or gender. Sexual harassment, which includes acts of sexual violence such as rape, sexual assault, sexual battery, sexual coercion, unwanted touching, dating/relationship violence, and stalking, are forms of gender-based discrimination prohibited by Title IX.

The college encourages students and employees to report incidents of sexual misconduct as soon as possible to the Title IX Coordinator or to a Deputy Title IX Coordinator. Contact information for Coordinators can be found at Sexual Misconduct Resources. 

	Disability Resources
	Disability Resources ensures qualified students with disabilities equal access and reasonable accommodations in all Yavapai College academic programs and activities. YC supports disability and accessibility awareness and promotes a welcoming environment for all. The Americans with Disabilities Act of 1990 ion 504 of the Rehabilitation Act of 1973 prohibits discrimination on the basis of disability and requires Yavapai College to make reasonable accommodations for those otherwise qualified individuals with a disability who request accommodations. 

Yavapai College is committed to providing educational support services to students with documented disabilities. Accommodations for a student must be arranged by the student through Disability Resources by phone at 928.776.2085 or email disabilityresources@yc.edu.

	Generative Artificial Intelligence (AI)
	The World Economic Forum defines generative AI as “a category of artificial intelligence (AI) algorithms that generate new outputs based on the data they have been trained on. Unlike traditional AI systems that are designed to recognize patterns and make predictions, generative AI creates new content in the form of images, text, audio, and more.”
Some examples of generative AI tools include but are not limited to: ChatGPT, Google Bard, Microsoft Copilot, Stable Diffusion, GrammarlyGo, and Adobe Firefly. 

Select AI statement that meets the need of your course and remove those not applicable.

No Generative Artificial Intelligence (AI) Allowed
In this class, all work submitted must be your own. The use of generative AI tools will be considered academic misconduct and will be treated as such. If you are unsure if the tool or website you are using is a generative AI tool, please contact the instructor for further clarification before using the tool or website.
Some Generative Artificial Intelligence (AI) Allowed in Specific Circumstances
There are situations and contexts within this course where you may be permitted to use generative AI tools. In these cases, specific guidelines will be provided in the assignment details. If you are unsure if the tool or website you are using is a generative AI tool or if it is permitted on a specific assignment, please contact the instructor for further clarification before submitting your work.
Generative Artificial Intelligence (AI) Allowed in All Contexts
In this class, you are permitted to use generative AI tools to complete your assignments. When submitting work that incorporates generative AI content, please clearly indicate what content was generated by AI tools. In such cases, no more than XX% of your work should be generated by a generative AI tool. If any part of this is confusing or uncertain, please reach out to me for a conversation before submitting your work.

	Faculty Response
Time 
	Faculty will state a time frame for returning graded assignments and responding to daily student correspondence. When not available during stated time, an out of office message or Canvas announcement should include a timeframe when faculty will be able to respond to student correspondence. 

	Other Instructor Procedures
	Faculty may augment all policies and procedures in areas to reflect their specific procedures.


Regular and Substantive Interaction

Include information on clear expectations for interactions, how frequently students can expect to hear from the instructor, and how quickly they can expect a response to questions and work they submit.  
Sample Syllabus Statement on RSI:

In this course, I will be available for students during scheduled student hours as stated in my course syllabus. I will also spend time each week facilitating discussions about course content, providing substantive feedback on assignments, responding to questions about the course, and posting announcements pertaining to the course content.
Part 5: Topic Outline/Schedule 

Detail how the learning outcomes are aligned to the activities/assignments. Be sure to include your final exam date and time. 

Example:

· Week 01: Enhance Presentation w/Graphics
· Learning Outcome #1

· Submit Presentation ppt03 Enrichment 

· Week 02: Topic

· Details of activity, including which learning outcome this activity applies to.

· Week 03: Topic
· Details of activity, including which learning outcome this activity applies to.

· Week 04: Topic
· Details of activity, including which learning outcome this activity applies to.

· Week 05: Topic
· Details of activity, including which learning outcome this activity applies to.
· Week 06: Topic
· Details of activity, including which learning outcome this activity applies to.

· Week 07: Topic
· Details of activity, including which learning outcome this activity applies to.

· Week 08: Topic
· Details of activity, including which learning outcome this activity applies to.

ALTERNATE FORMAT: 

	Week
	Topic
	Learning Outcome #
	Activities
	Due Date

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	


Syllabus is subject to change, as deemed appropriate by the instructor. Necessary revisions will be in writing and posted in Canvas with fair prior notice. 
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